
 

 

How 4-H Volunteers Add Hours 

 

 
• Go To: http://ext.wsu.edu/testVolunteer/ 
• Logon with your WSU Volunteer System user name and password. (See Below) 
• Select “Volunteers”. 
• If you get the message “You are missing a supervisor entry. Please click 

'Program Supervisor' in the menu on the left”. Follow the instructions.  It is 
not required that you select a program supervisor at this time, but you will get the 
message every time you logon until you have selected a supervisor for all the 
WSU programs for which you volunteer. 

• Click “Enter Activity”. 
• Select the appropriate information from each of the dropdown lists. 
• Select the date on which the activity occurred.  You may have to use the 

navigation arrows on the calendar to get to the correct month.  You can enter 
multiple activities for the same day.  However, each activity must be have a 
different start and end time. 

• Master Gardener and Beach Watcher volunteers must enter demographic 
contact information (sex and race).  If there were no contacts, leave the boxes 
blank. 

•  Click the “Save”. 
 
After you save a record, there will be a message at the top of the page to indicate that 
the record was saved.  At this point you may choose another menu item on the left, 
logout, or add a new record.  If you add a new record, simply change the information 
needed to reflect the new activity.  You may click the “Clear the Form” button to start 
with a blank record. 
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